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Drop Ship Purchasing Wizard
Many distributors have arrangements with key suppliers to ship directly to end customers.   

The ACCTivate! Drop Ship Purchasing Wizard automates the process of creating Vendor 
Purchase Orders directly from Customer Sales Orders with shipments directly to the 
customer.

•	 Enter line on Sales Order as  
Drop Ship

•	 Any product may be shipped from any 
vendor directly to customer

•	 Products may be marked as  
“Drop Ship Only” 

•	 All Drop Ship requests are presented in 
the wizard for review

•	 Preferred vendor is automatically 
selected for each drop shipment

•	 Vendor may be changed during review

•	 Reviewer may select all drop  
shipment requests or mark each 
request individually

•	 Upon completion of review an  
individual Purchase Order will be 
automatically created for each Sales 
Order / Vendor combination that has 
been selected

•	 Customer may be invoiced at time of 
sales order, purchase order or at the 
time the purchase invoice is processed


